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REFERRAL, CASE STUDY EVALUATION AND DUE PROCESS HEARING

Referral
If you believe your child is experiencing problems related to your child’s education, a referral may be made to the

Student Support Team. If alternative intervention strategies have not proven successful, a referral for a case study
evaluation may be warranted. To make a referral for a case study evaluation, you should contact you child’s
building principal, local school district superintendent, or any school official. A referral may also be initiated at
anytime through coordination with early intervention programs, as a result of a screening, or concern of school
personnel.

A referral can be made by school, parent or someone other than the parent. Within 14 school days after receiving a
request for an evaluation, the district shall determine whether an evaluation is warranted. If the district determines
not to conduct an evaluation, it shall provide written notice to the parents. The parent will be notified of the date the
referral was made and the reasons for the referral. Not all referrals result in a case study evaluation being
conducted. A referral for a case study evaluation does not necessarily mean that your child has a disability that
interferes with educational performance. It signals that your child is having educationally related difficulties and
that the person making the referral is concerned that the problem may be due to a disability.

If, after reviewing the referral information, a case study evaluation is appropriate; your written consent must be
obtained to proceed with the evaluation. A request for your consent should not be misinterpreted as a decision that
your child has a disability. It is important that you fully understand the reasons for the case study evaluation and
support the district’s decision to conduct the evaluation. If you disagree with the district’s decision to evaluate your
child and you do not give written consent, the district will not conduct the evaluation.

Case Study Evaluation
The special education rules define a case study evaluation under 23 Illinois Administrative Code 226.5 as a series of

in-depth multidisciplinary diagnostic procedures, conducted within 60 school days, and designed to provide
information about the child, the nature of the problems which are or will be affecting his/her educational
development, and the type of intervention and assistance needed to alleviate these problems.

Once the case study evaluation has been completed, you, along with a team of qualified professionals, will meet to
interpret the evaluation data. This interpretation will determine (1) if your child has a disability; (2) if the disability
is having an adverse affect on you child’s education; and (3) whether special education and related services are
needed. The district must notify you at least [0 days prior to the meeting of the scheduled date, time and purpose. If
you cannot attend, the district must attempt to reschedule the meeting at a mutually agreed upon time and date.

If your child is determined not eligible for special education and related services at the eligibility conference, he or
she may still be eligible for services under Section 504 of the Rehabilitation Act.

Mediation
If you have unresolved concerns regarding the appropriateness of the special education program and related services

provided to your child, you may request mediation. Mediation is a voluntary process in which both parents and
school district personnel meet to resolve disputes with the help of a trained mediator. In mediation, both you and the
local school district are brought together to discuss and consider alternative solutions to the issue, you child’s
capabilities, and the concerns and problems expressed by the other party. Mediation is designed to resolve issues
without going to the often more expensive and more formal due process hearing. This service is proved by the state
at no cost to you or the local school district. If you disagree with the determination(s) made at this meeting, you may
challenge the district’s decision by requesting a due process hearing.



Due Process Hearing
A due process hearing is an administrative hearing held to settle disagreements between you and the school district.

You, or your child when he/she reaches the age of eighteen (18), have the right to ask for a due process hearing
regarding the district’s proposal to or refusal to:

identify

evaluate

educationally place, or
deliver services in any aspect.

ooDoOo

In addition, the school district may request a due process hearing for the following reasons:

O to obtain parental consent for an evaluation or reevaluation or to prove that the district’s evaluation was
appropriate

If you request a due process hearing, it must be in writing and sent to your local school district superintendent. A
hearing can be requested at any time for any reason and cannot be denied by the school district.

Upon your request, a copy of the Parent Procedural Safeguards can be obtained by contacting the Student Services

Office at 708-761-5806

Erin Deval
Director of Student Services



